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Code of Ethics 
 

 
Purpose 
To ensure that Wakefield Financial Planning, LLC ("Wakefield Financial") 
develops and maintains a reputation for integrity and high ethical standards, it is 
essential not only that our employees comply with relevant federal and state 
securities laws, but also that we maintain high standards of personal and 
professional conduct.  Wakefield Financial's Code of Ethics (the "Code") is 
designed to help ensure that we conduct our business consistent with these high 
standards. 
 
As a Registered Investment Advisor, Wakefield Financial and its employees owe 
a fiduciary duty to our clients that require each of us to place the interests of our 
clients ahead of our own interests.  A critical component of our fiduciary duty is to 
avoid potential conflicts of interest.  Accordingly, we must avoid activities, 
interests, and relationships that might interfere or appear to interfere with making 
decisions in the best interests of our clients.  Please bear in mind that a conflict 
of interest can arise even if there is no financial loss to our clients and regardless 
of the employee's motivation.   Our Employees are expected to abide not only by 
the letter of the Code, but also by the spirit of the Code.  
 
Employees should not take inappropriate advantage of their positions.  The 
receipt of investment opportunities, perquisites, or gifts from persons seeking 
business with Wakefield Financial could call into question the exercise of our 
independent judgment. 
 
We must at all times conduct ourselves in a manner that is beyond reproach and 
that complies with all applicable federal, state and local laws and regulations. 
 
Applicability 
The provisions of Wakefield Financial’s Code of Ethics shall apply to all 
Employees of Wakefield Financial Planning, LLC.  Unless otherwise indicated, 
the term “Employee” as used herein means: all officers, advisors and employees 
of Wakefield Financial.  
 
It is each Employee’s responsibility to become familiar with the Code and abide 
by the Code.  Violations of the Code will be taken seriously and could result in 
sanctions against the violator, which sanctions can include termination of 
employment. 
 
Because governmental regulations and industry standards relating to personal 
trading and potential conflicts of interest can change over time, Wakefield 
Financial reserves the right to modify any or all of the policies and procedures set 



forth in the Code.  Should we revise the Code, each Employee will receive 
written notification from the Chief Compliance Officer.   
 
Any questions about any aspect of the Code, or application of the Code to a 
particular situation, contact the Chief Compliance Officer. 
 
Compliance with Governing Laws, Regulations and Procedures 
Each Employee shall have and maintain knowledge of and shall comply with all 
applicable federal and state laws and all rules and regulations of any 
governmental agency or self-regulatory organization governing his/her actions as 
an Employee.  Each Employee shall comply with the procedures and guidelines 
established by Wakefield Financial to ensure compliance with applicable federal 
and state laws and regulations of governmental agencies and self-regulatory 
organizations.   
 
Each Employee shall comply with all laws and regulations, and Wakefield 
Financial’s prohibition against insider trading.  Trading on or communicating 
material non-public information, or “inside information”, of any sort, whether 
obtained in the course of research activities, through a client relationship or 
otherwise, is strictly prohibited. 
 
Material, non-public information is generally defined as information that a 
reasonable investor would likely consider to be important to making an 
investment decision, and any information that is reasonable certain to have a 
substantial effect on the price of a company’s securities that has not been 
effectively communicated to the market and the market has had time to absorb 
the information.   
 
Each Employee having supervisory responsibility shall exercise reasonable 
supervision over employees subject to his/her control, with a view to preventing 
any violation by such persons of applicable statutes or regulations, Wakefield 
Financial corporate procedures, or the provisions of the Code.   
 
Any Employee obtaining evidence that an act in violation of applicable statutes, 
regulations or provisions of the Code adopted hereunder has occurred shall 
immediately report such evidence to the Chief Compliance Officer.  Such action 
by the Employee will remain confidential unless the Employee waives 
confidentiality or federal or state authorities compel disclosures.  Failure to report 
such evidence may result in disciplinary action up to and including termination. 
 
Ethical Standards 
Employees shall conduct themselves in a manner consistent with the highest 
ethical and fiduciary standards. We must avoid any action, whether for personal 
profit or otherwise, that results in a conflict of interest with Wakefield Financial or 
its client accounts, or which may be otherwise detrimental to the interests of our 
clients. 



 
Employees shall act in a manner consistent with their fiduciary obligation to our 
clients and shall not deprive any client account of an investment opportunity in 
order to personally benefit from that opportunity. 
 
Employees shall not engage in an outside business activity for compensation, 
without the knowledge and approval of the Chief Compliance Officer. 
 
Employees in making investment recommendations or taking any investment 
actions, shall exercise diligence and thoroughness, and shall have a reasonable 
basis for any such recommendation or action. 
 
Employees shall not attempt to improperly influence for such person’s personal 
benefit any investment strategy to be followed or investment action to be taken 
by Wakefield Financial for our client accounts. 
 
Employees shall not make statements, which the Employee knows or has reason 
to believe are inaccurate or misleading.  Employees shall, in particular, be careful 
to avoid leading a client or prospective client to believe that views of future 
market prices are estimates and projections subject to re-examination and, as 
circumstances may dictate, to change.   
 
Employees shall not improperly use, for such person’s personal benefit, any 
knowledge, whether obtained through such person’s relationship with Wakefield 
Financial or otherwise, of any investment recommendation made or to be made, 
or of any investment action taken or to be taken by Wakefield Financial.   
 
Employees shall not disclose any non-public information relating to a client 
account’s portfolio or transactions or to the investment recommendations of 
Wakefield Financial, nor shall any Employee disclose any non-public information 
relating to the business or operations of Wakefield Financial unless properly 
authorized to do so. 
 
Employees shall not accept, directly or indirectly, from a broker/dealer or other 
vendor who transacts business with Wakefield Financial or its client accounts, 
any gifts, gratuities or other items of more than de minimis value or significance 
that their acceptance might reasonably be expected to interfere with or influence 
the exercise of independent and objective judgment in carrying out such person’s 
duties or otherwise give the appearance of a possible impropriety.  
 
 
Personal Securities Transactions 
Under the Code, Wakefield Financial has defined two subsets of persons subject 
to the personal securities transactions section of the Code of Ethics. The first is 
“Supervised Persons” and the second is “Access Persons.”  
 



Supervised persons include: 
1. All officers of Wakefield Financial; 
2. All Advisors or other persons who provide advice on behalf of 
Wakefield Financial; 
3. Office employees of Wakefield Financial; and 
4. Supervised Persons’ Immediate family members including any relative 
by blood or marriage living in the Supervised Person’s household. 

 
“Access Persons” include the above Supervised Persons who also: 
 

1. Have access to non-public information regarding the purchase or sale 
of securities for clients; or 
2. Are involved in making securities recommendations to clients, or have 
access to non-public securities recommendations including investment 
personnel of Wakefield Financial. 

 
Employees deemed to be “Access Persons” are required to maintain all personal 
brokerage accounts through Vanguard Brokerage Services our preferred 
custodian.  Personal securities transactions may be monitored by the Chief 
Compliance Officer.  
 
In addition to complying with the policies and procedures contained herein 
employees deemed to be “Access Persons” shall be required to pre-clear all 
personal securities transactions with the Chief Compliance Officer.  Certain types 
of personal securities transactions are prohibited or require specific approval 
from the Chief Compliance Officer (which will be permitted only in special 
circumstances); 
 

1. Purchasing Initial Public Offerings (IPOs); and 
2. Purchases of Limited or Private Offerings 

 
Employees shall not engage in an “opposite transaction”, i.e. a buy or sale in the 
same or equivalent security within 60 days of its purchase or sale.  This 
prohibition applies to purchases and sales of all securities. This prohibition may 
only be waived by the Chief Compliance Officer in instances where an employee 
wishes to limit his/her losses in a security with rapidly depreciating market value.  
Such circumstances must be disclosed at the time pre-clearance is requested. 
 
For all personal securities transactions in “covered securities”, employees 
deemed to be “Access Persons” as defined in the Code will be subject to 
“blackout periods” and “restricted lists.”  All transactions by these employees are 
subject to pre-clearance, however, only those in “covered securities” will be 
subject to these policies. 
 
Under the Code, a “covered security” shall include any stock, bond, option on a 
security, index or currency, limited partnership or any other investment contract 
or instrument that is considered a security under the Investment Advisers Act.  
The term “covered security” shall not include direct obligations of the U.S. 



Government, bankers’ acceptances, bank CDs, money market or open end 
mutual funds, shares of unit investment trusts, variable annuities or 
variable life products.  In addition, securities acquired through automatic 
dividend reinvestment plans will not be subject to the provisions listed below. 
 
Penalties for Violations of the Code 
Employees found to have violated the provisions of the Code may be subject to 
sanctions up to and including restrictions on Employees personal securities 
transactions, a letter of reprimand, additional continuing education requirements, 
fines, suspension or termination. 
 
Employees may also be required to disgorge any profits realized or losses 
avoided for transactions in securities that are inconsistent with the provisions of 
the Code. 
 
Employees found to have violated any of the insider trading provisions of the 
Code may be subject to additional penalties under federal regulatory authorities 
including revocation of licenses and registrations, substantial monetary fines 
and/or imprisonment.  
 
Record Keeping Requirements 
The Compliance Department is responsible for maintaining the following records 
for a period of five years; 
 

1. All Employees signed copies of the Code of Ethics; 
2. Electronic records of transaction confirmations, brokerage statements 
and activity in accounts of Employees who are deemed Access Persons; 
3. All lists of Employees who are either Supervised Persons and/or 
Access Persons covered by the Code; 
4. All pre-clearance procedures relating to personal securities 
transactions of Access Persons; 
5. A copy of the Code of Ethics as well as any amendments; and 
6. A written record of each violation of the Code as well as a record of any 
action taken as a result of the violation  

 
Distribution of the Code of Ethics 
All Employees are required to sign a copy of the Wakefield Financial’s Code of 
Ethics indicating that they have received and will abide by the Code of Ethics.  A 
summary of the Code of Ethics can also be found on our public website at 
www.WakefieldFinancial.com and in the Form ADV of Wakefield Financial 
Planning, LLC. 
 
 
Agreed: 
 
_______________________     ________________________     ___________ 
  Name    Signature    Date 


